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1. Count of Contractors present at meeting.
The following contractors were represented:
DRI, LCPC, ZAG, TRL, UCD, CEDEX, EPFL, EUROVIA, VTI, SIKA, RUB, TU Brno and IBDIM
By the following participants in the meeting:  
Jørgen Christensen, Sys Mikkelsen, Jean-Michel Piau, Cliff Nicholls, Richard Woodward, Mark Richardson, Francisco Sinis, Emmanuel Denarié, Samir Soliman, Karl-Johan Loorents, Urs Maeder, Sabine Schnell, Jan Kudrna, Michal Varaus and Thomasz Wierzbicki.

The following contractors were not represented: VUT/ISTU, SHELL, TCD, UPC, IST, DHI, ECN, ENTPE, UNH and RSG90.
2. Approval of agenda.

The agenda was approved.

3. Project progress
3.1 Meeting with reference group of end users

The committee discussed the outcomes of the meeting with the reference group of end users. It was the general impression that the meeting went well and had been successful in giving rise to discussions about the priorities of the project and the context in which the results would be seen by the end users. There were several views which were useful for the planning of the work as well as for the dissemination actions.
It was decided to give members of the reference group access as registered users of the private pages of the SAMARIS internet site.

The membership of the reference group was considered as too small and new efforts will be made to widen the group, e.g. with representatives of road administrations in some larger European cities.

It would be useful to have an impression of the individual reference group member’s main focus of interest:  pavements, structures or both?  The project coordinator will make an attempt to clarify this through future correspondence with the group.
3.2 The inception report

Work on the inception report was considered well under way. The structure of the WP descriptions were being harmonised between the two research streams, and the distribution of responsibilities for remaining work would be dicussed in the afternoon’s meeting of the Management Committee. The project coordinator thus expected to be able to meet the deadline of 30 June for the delivery of the report.
3.3 Project web pages

The public part of the project web site is open and operational. The private part of the pavement part of the site is under completion and Jean-Michel Piau expects it to be ready before the end of June.

The upload facility and the registration facility (to the private pages) will also become operational by the end of June. New private user names and passwords will become a facility upon registration.
3.4 Milestones
M2 has been passed.

M3 is expected to become delayed for one week
M4 was passed very early because of the early start of research on WP14 by EPFL

M5 will be passed as a consequence of the timely delivery of the inception report

3.5 Deliverables
Only two deliverables have passed their due time:

D1 “Project web site” is considered as delivered on time (month 3), the public pages having been available before the 31st of March.

D2  “Developed work programme/Inception report” will by all probability be available by deadline. 
3.6 Contacts with other projects
The contacts with FORMAT have been established and agreement obtained concerning information exchange. A representative (J-P Turtschy) from that project had been present at the meeting in Lausanne and had given a fine and comprehensive introduction to that project.
TRL reported about their involvement in another FP5 project from the innovation programme, REHABCON which showed some overlapping when it came to the decision about what to include in the pavement stream, and would be useful for the M6 milestone “Complete critical review of relevant R&D work”.
4. Budget situation
As agreed at the previous Contractors’ Committee meeting 10.000 € travel funds had been redistributed among all contractors (except UNH and EPFL) in order to cover a total lack of travel funds for TU Brno and DHI.  For contractors with overhead on travel funds (i.e. universities) this had resulted in a (very small) unintended reduction in EU funding which would be corrected by increasing the personnel cost sufficiently to keep the total EU contribution to the project at the original level. A copy of the modified budget is attached.
5. Cost and resource reporting

5.1 Results from first quarterly calls for statements
All contractors are required by their contract with the commission to submit annually through the project coordinator a statement of expenditure of eligible costs. The contractors have accepted to deliver such statements semi-annually to the coordinator in order to facilitate the management of the project. Further, in order to test the system and detect any misunderstandings concerning the budget structure and the pertinent general conditions of the contract, a cost statement was requested after the first 3 months of the project.

Most contractors responded to this request and many errors and misunderstandings were revealed. The project secretariat has since advised the contractors involved about these misunderstandings. The participants in the meeting were briefly given instructions about the correct use of the cost statement forms.

Similarly, the form in which to report cost and personnel consumption in the past quarter (“participant’s quarterly report”) distributed on Work Packages had not been received from all contractors. This very simple reporting form is necessary every quarter in order for work package leaders and research coordinators to keep the necessary pace of the research while staying within the budget limits.
Several contractors asked questions about the personnel hourly rates to be used in the cost statements. The chairman emphasised that the contractor must use actual hourly rates and the correct and traceable number of hours. The actual values are not narrowly linked to the corresponding figures used in the project proposal, but the Commission’s contribution to personnel costs is as stipulated in the contract and the contractor is expected to deliver work as proposed in order to make the project come through.
5.2 Semi-annual report per 30 June 2003
By the end of the second quarter of the project both cost statements and quarterly progress reports are requested. They will be e-mailed to all contractors before the end of June. Deadlines and procedures for returning these forms will be specified in an accompanying letter.
6. Semi-annual progress report to the Commission

While cost statements are only submitted to the Commission annually, progress reports are demanded semi-annually. Thus the first progress report covering the first 6 months of work is due within the first two months after the period to be reported on. This report will be based on the quarterly progress reports mentioned above and the work package leaders’ assessment of the situation, consolidated by the research coordinators for the two streams and collected, summarised and submitted by the project coordinator with an accompanying letter to the Commission. 
7. Review of list of persons responsible for submitting information to cost- and progress reports
This list, which we are demanded to keep updated, was reviewed and corrected. (It is attached for your reference. All are requested to check it and report any errors or omissions as soon as possible to Sys Mikkelsen).  
8. Any other business
Mark Richardson asked about the statement of the costs of hourly rated in the case of students, who are paid only small salaries for working on such projects. He was told by the university accountants that the Commission for this type of personnel did not require the number of hours to be stated, only the salaries. The project coordinator answered that it was OK to do so, but that the university must be prepared to document, that the costs correspond to only the work, which has been performed for this project, i.e. that other work by such students is not charged on the project. 
9. Next Meeting

It was proposed and has since been confirmed that the next meeting of the contractors’ committee was scheduled to take place on 
the 20th of January 2004 in Ruhr-Universität Bochum (Germany)

in connection with the meetings in the two research streams, which are scheduled for the 19th and 20th of January with the same venue.
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